150 YEARS OF FRIENDSHIP BETWEEN JAPAN AND BELGIUM 
GUIDELINES TO APPLY FOR ENDORSEMENT OF EVENTS
The Embassy of Japan in Belgium, under the conditions written below, takes applications for events related to the 150 Years of Friendship between Japan and Belgium and acknowledges events as 150 Years of Friendship between Japan and Belgium events. The organizers of endorsed events/projects are entitled to use the official logo in publicity materials (i.e. posters, pamphlets, website, signboards, banners, publications etc.).
１.　Eligibility for endorsement
２.　Privileges of endorsed events
３.　Application procedures
４.　Where to submit application forms and inquiries
１.　Eligibility for endorsement
（1） The event should take place in Belgium between January 1st and December 31st of the year 2016 in principle.
（2） The event should aim to promote Japanese-Belgian relations, encouraging exchange and/or strengthening the friendship between Japan and Belgium, in various fields such as politics, economy, education, science and technology, culture, society, sports etc. This includes events related to corporate contributions to society.
（3） The objective of the event should not be to advocate any particular principle, ideology or religion, any political activity or election campaign and must not violate public order or standards of decency.
（4） The logo will not be used for commercial purpose.
（5） Financial costs of the events should be fully borne by the organizer.
（6） The rules and regulations of the event venue should be adhered to and the rights of other persons (including copyright) will not be infringed.
２.　Privileges of endorsed events
（1） The organizers of endorsed events are entitled to use the title of the 150 Years of Friendship between Japan and Belgium the official logo in publicity materials (i.e. posters, pamphlets, website, signboards, banners, etc).
（2） Endorsed events will be listed on the official calendar of the 150 Years of Friendship between Japan and Belgium on the Embassy’s Website.
３.　Application procedure
（1） Organizers who wish to obtain endorsement should submit the following necessary documents  at the Embassy of Japan in Belgium 1 month prior to the event.
(a) Event endorsement application form (b) Letter of commitment (c) Discription of the event (d) Description of the organizer (e) Income and expenditure plan
（2） Upon receiving the documents for application, the Embassy of Japan in Belgium will examine the applications on the basis of the present guidelines.
（3） The Embassy of Japan in Belgium will send the results of the decision to the organizer. Upon request, endorsed organizers will be provided with the logo as digital data and a summary of the event will be placed on the event list of the 150 YEARS OF FRIENDSHIP BETWEEN JAPAN AND BELGIUM on the website of the Embassy of Japan in Belgium.
４.　Where to submit the application forms / inquiries 
The Embassy of Japan in Belgium
Address : Square de Meeûs / De Meeussquare 5-6, 1000 BRUXELLES / BRUSSEL
Tel:
32-(0)2-513-2340
Fax:
32-(0)2-513-1556
E-mail:
150logo@bx.mofa.go.jp
Notes
1. Application forms will not be returned. Please make a copy beforehand if needed.
2. Inquiries regarding the examining process will not be responded.
3. Organizers of endorsed events/projects will bear the entire responsibility for their implementation including financial costs and public advertisement. 
The Embassy will bear no responsibility for any consequences related to the event/project.
4. Should the event/project be cancelled or a substantive change be made, the organizers are required to promptly inform the Embassy of the relevant circumstances. In case of substantive changes, the Embassy reserves its right to withdraw the endorsement.
5. Organizers of events may not use the logo in other events hosted by the organizer or in any other manner outside the endorsed event or project without appropriate authorization.
6. After the event organizers are requested to submit a brief report (in free form) on the event including some photos (no video) to the Embassy. Contents of the report may be referred to on the Embassy’s website.
